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	Subject/Course
	
	Location
	
	Month
	

	Date
	Time, from/to
	Brief Description of Tutoring Topic
	Tutee’s Signature/ Stamp

	
	
	□Textbook　□Assignment　□Other:　　　　　
Description of topic:
	

	
	
	□Textbook　□Assignment　□Other:　　　　　
Description of topic:
	

	
	
	□Textbook　□Assignment　□Other:　　　　　
Description of topic:
	

	
	
	□Textbook　□Assignment　□Other:　　　　　
Description of topic:
	

	
	
	□Textbook　□Assignment　□Other:　　　　　
Description of topic:
	

	
	
	□Textbook　□Assignment　□Other:　　　　　
Description of topic:
	

	
	
	□Textbook　□Assignment　□Other:　　　　　
Description of topic:
	

	
	
	□Textbook　□Assignment　□Other:　　　　　
Description of topic:
	

	
	
	□Textbook　□Assignment　□Other:　　　　　
Description of topic:
	

	
	
	□Textbook　□Assignment　□Other:　　　　　
Description of topic:
	

	Monthly Learning Status Summary:
	Assessment Aspect
	Good
	Average
	Needs improvement
	Additional explanation

	Attitude to learning
	
	
	
	

	Feedback on learning
	
	
	
	

	Concentration on learning
	
	
	
	

	Comprehension of tutoring content
	
	
	
	


Tutoring follow-up: Quiz grade　　　　 Midterm grade　　　　Final grade　　　　
Tutor signature: 　　　　　　　　　　Center receipt confirmation:　　　　　　　





The record sheet must be completed within the tutoring month and sent back to the Center for future reference.
Screenshots must be provided for online tutoring sessions. Please refer to ICT Classroom for spatial arrangements.
