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National Yang Ming Chiao Tung University Regulations for Managing and Borrowing
Classrooms
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Approved at the 1% Interim Administrative Affairs Meeting of the 110th Academic Year on July 20, 2022
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Article 1. These regulations are formulated to integrate the school's teaching resources and make
full use of its classrooms.
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Article 2. In the regulations, classrooms as referred to as:
1. Classrooms managed by the Office of Academic Affairs (including music classrooms
and lecture halls on the Yangming Campus).
2. Classrooms belonging to each teaching unit.
The above refers to classrooms that can be used for general courses, exclusive of
laboratories, computer classrooms, language classrooms, conference rooms, as well as
music classrooms and lecture halls on the Chiaotung Campus.
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Article 3. Classrooms should be first used for on-campus teachlng sessions and courses. Each
teaching unit is required to schedule the use of course classrooms, and the classrooms
remaining idle can be used to satisfy the needs of other units.
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Avrticle 4. Units and teachers that want to borrow classrooms should abide by the management rules

of the unit(s) managing them, and the former should inform the latter in advance.
The purchase and maintenance of the classroom equipment should be made by the
management unit on its budget to meet its actual needs. In case of the change of seats or
altered classroom categories, the management unit should notify the Division of
Curriculum to update the classroom’s basic information.
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Article 5. Except for teaching purposes and scheduling courses, those borrowing classrooms for

other purposes should submit an application and pay a fee. The relevant borrowing

procedures and charging standards should be implemented by each Campus according to

its actual needs.
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Article 6. The expenses and income of managing each classroom’s equipment should be handled in
accordance with National Yang Ming Chiao Tung University Directions for Managing the
Expenses and Income of Its Venues and Equipment.
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Article 7. Those borrowing a classroom should stick to the time slot without affecting other courses
or the rights of others. Likewise, the unit lending the classroom is not allowed to transfer
the venue to others or change the content of the activity.

BIE RFRFEIRTES 47' CEEFF A EER RS R REL S RARGLE M
FPRELFAIMPTENGRARZF FFRAAERYRE PR EL R BE LD
w2 F oo
Acrticle 8. Those borrowing a classroom should properly use its equipment and keep it clean. No
overnight stay or cooking is allowed. After use, they should restore the desks and chairs,
turn off the lights and air conditioners, and close the doors and windows. If the public
property is damaged or lost due to improper use, they should be responsible for making a
compensation or repairing the damaged property.
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Article 9. If the borrowmg unit violates the above regulations, it should be deprived of its rights of
using the classroom at any time and of making applications for borrowing classrooms
within one year. If the violating unit is a student’s club, a report will be sent to the Office
of Student Affairs (Divisions of Extracurricular Activities and Life Guidance) for
evaluation and punishment reference.

LR ﬁ&%i@**@’mu%iﬁﬁ%ﬁﬂxﬁ¢;ﬁpﬁw%ﬁﬁ’

Article 10. Classrooms should be used according to their intended purposes. Those who want to
change the way a borrowed classroom managed by the Office of Academic Affairs is

employed should state their reasons. After the Office of Academic Affairs assesses the
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classroom’s teaching schedule and submit its evaluation to the Project Meeting for Space
Use and (Office of) the President for approval, the use of the classroom can be altered.
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Article 11. The regulations and their amendments will be approved by the Administrative Meeting
before they are implemented.



