   國立陽明交通大學雙語教育與學習推動辦公室
 EMI補充課程補助申請表  
Office of Bilingual Education, National Yang Ming Chiao Tung University
Subsidy Application Form for EMI Supplementary Classes 
[bookmark: _Hlk207357637]申請日期(Application Date)：      年(Year)      月(Month)      日(Date)          V3版 (Sep. 2025)
	申請人
Applicant
	□ 授課老師 course instructor
□ 系所 Dept./Insti.
□ 修課學生 enrolled students

	電子信箱(Email):
	

	EMI課程名稱
EMI course
	
	當期課號
Course number
	

	開課單位(學院/ 系所)
Course Offering Unit (College/Department).
	
	授課老師 Lecturer
	

	補充教學
開課助教
Teaching assistant (TA) for supplementary classes
	姓名(Name)：

	手機(Cell Phone No.):


	
	學號(Student ID)：

	電子信箱(Email):


	
	身分別
□ 大學生 Undergraduate student
□ 碩士Master’s student
□ 博士PhD
	帳號(擇一填寫)Bank account (Choose one)
	□郵局(Chunghwa Post)：

□玉山(E-Sun Bank)：


	預計上課人數estimated  number of students
	
	預計上課時間scheduled class time
	

	· 週數/每週次數/每次時數 (Number of Weeks / Times per week / Hours per Session):
       /       /        
·          月份實施總時數:________小時 (in the month of     , total hours of class are       )

	課程內容說明 Description of the classes










	(1) 補充教學
開課助教簽名
TA’s signature
	
	(2) 授課教師簽名
Course Instructor’s signature
	

	(3) 開課單位主管簽章
Head of the course offering dept.
	

	(4) 雙語教育與學習推 動辦公室 審核
Review by Office of Bilingual Education
	
	（5)雙語教育學習推動辦公室 執行長
CEO, Office of Bilingual Education
	

	審查結果
Result of review
	


· 本表請於EMI課程開課後至第12周前將本申請表繳交至本辦公室。審查核准後始得申請補助。
Please submit this application form to our office after the EMI course begins and before the end of Week 12. The subsidy application can only be made after the review and approval process is completed. 
· 每堂課程請務必提醒學生線上簽到及簽退，上課時間將以電腦簽到退紀錄為主。
Please remind students to complete the online sign-in and sign-out for each class. The class attendance time will be based on the system’s sign-in and sign-out records.簽到簽退

表單連結: https://forms.gle/NiPxHvSwCd1GR7s36 

· 每堂補充課程課後，助教需在表單上填寫教學日誌。每月的日誌最遲於次月5日前填寫完畢，以利工作費的申請和核銷。
[image: ]After each supplementary course, the teaching assistant is required to complete the teaching log in the designated form. All logs for a given month must be completed no later than the 5th of the following month to facilitate the application and reimbursement of work fees.
表單連結: https://forms.gle/um3U2GacBMTNrFub9 TA 教學日誌


· 期末前請學生至少填寫一次回饋表單，以協助我們後續推動此業務之參考，以及給辛苦的助教一些正面回應
Before the end of the semester, students shall complete the feedback form at least once. The feedback will serve as a reference for the future development of this program and provide positive recognition of the teaching assistants’ efforts.課程回饋單

表單連結: https://forms.gle/CyfpicCMHsxU9eSE7
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