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National Yang Ming Chiao Tung University Policy for Substitute

Teachers for Absence of Full-Time Teachers
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Passed by the 4" Administration Meeting of Academic Year 2020 of National Yang Ming Chiao Tung University on
April 28, 2021
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1. The full-time teachers at the University should apply for leave of absence according to the
Rules of Teachers’ Leave of Absence. Their classes shall be handled in accordance with the
Policy during the leave of absence.
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2. In any of the following situations, the teacher’s unit can negotiate for a substitute teacher
among the internal faculty, and if necessary and subject to the consent of the University, hire a
qualified external teacher who has the specialization of such classes.
(1) Sick leave for 21 consecutive days or longer.
(2) Personal leave for 21 consecutive days or longer.
(3) A teacher applying for a bereavement leave for 15 days consecutively.
(4) Leave for University-related affairs for 21 consecutive days or longer.
(5) A teacher applying for a maternity leave (for either a miscarriage or delivery) consecutively.
(6) Marriage leave for 21 consecutive days or longer.
(7) Parental leave without pay.
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3. If'the full-time teacher does not meet the foregoing criteria, the teacher shall reschedule or
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arrange make-up classes for missed classes during the leave of absence.
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If the substitute teacher is a full-time teacher at the University, the substitute hours shall be
included in the mandatory weekly teaching hours. If the total teaching hours exceed the
maximum period of hourly fees, the hourly fees for excessive hours shall be paid, provided
that the average excessive hours per week does not exceed four hours. If the substitute
teacher is from an external institution, the payable hours per week shall not exceed four hours.
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The full-time teacher shall not be entitled to any excessive hourly fees during the leave of
absence when there is a substitute teacher.
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If the substitute teacher is from an external institution, the absent teacher’s unit shall request
for approval of the Dean of Academic Aftairs before the class.

If the substitute teacher will teach the class for more than three months, the University’s
Guidelines of Recruitment of Part-Time Teachers shall apply.
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The hourly fee for external substitute teachers is paid according to the Schedule of Hourly
Fees of Part-Time Teachers of Public Colleges and Higher Educational Institutions.
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This Policy and any amendment thereto shall be implemented after the review of the

Administration Meeting.



